
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1 INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to  
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. ,i 

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT W E  
Application Date Ga. Dept. of Natural Resources Applicat!bn Number 

Environmental Protection Division 
Air Quality Control Section 
4279  Memorial Drive. Suite D Data Completed Application Number 

I -..,_=I=_..= Decatur, ~~ Georgia 30032  - L - u : z z ~ l ~ h  AHR 1 6 1 g q  
2. Person to Contact Working Title Telephone Number 

~- 
Linda L. Bray Senior SecretarylTypist 6 5 6 - 4 9 9 7  

a. 0 Establish Retention Schedule; record will continue to accumulate. 
b. 

3. Action Requested 

U Dispose of present accumulation; no further accumulation anticipated. 

Check One: w Change; 0 Supercede; 0 Void - 
4. Dates of Series 
Earliest 

(followed by title used in office; if different) 

Air Quality Source Monitoring Report Files 
c- 

6. Division and M i c a  Function What is the function of the Division and~the Office in which this record series is created? 

The Air Protection Branch is responsible f o r  implementing the Georgia:Air 
Quality Act of 1 9 7 8 .  It adopts rules and regulations necessary to control 
air pollution within the State, includi,ng establishing ambient air quality 
standards t o  prevent, control or abate air pollution. It also investi'gates 
pollution problems, develops preventive control programs, and insures in- 
dustry compliance by licensing all industries that emit contaminants into 
the air. 

7. Record Series Description 

Documents relating to: Determining air pollutant emissions from stationary sources. 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

No Change Included are: 
Test reports including summary of results of testing, all data 

utilized to obtain results, conditions under which test were conducted. 

I File is arranged: Alphabetically by company 

Monthly Reference Rate 

One to six months old 60; Seven to twelve months old 30 ~ -; Thirteen to twenty-four months old 20 ; 

- 
How often are records referred to which are: N~ Change 

Letter-size drawers ; Legal-:ize drawers 

AR-50*-71: Rev. 76 
- . .  - 



I I I a. I s  this the official copy of the series? 

-~ ~~ 

e a duplication of this series in your office, or in another office or agency? 

he record series r e s u l w u t e r  wintout? 
Retention Requirements The following requires the series to  be kept: 

a. State Law years. d. Audit period - years. 
e. Administrative need 1 years. 

c. Federal law years. f. Federal retention instructions years. 
b. Statute of limitation 

Attach copy or excert of laws or regulations. Explain administrative need. 

---+ ---years. 

No Change 
T e s t  report is needed f o r  reference u n t i l  updated r epor t  i s  received. - -_ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
. 0 Calendar Year; 0 Fiscal Year; &Other then, 

No Change 
0 Hold in the current files area month(s1 year(s); then 
0 Transfer to local holding area; hold ' year(s); then 
0 Transfer to  State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
I I  Other (Specify) 

-year (2); then 

Hold i n  ac t ive  f i l e  u n t i l  report i s  5 years  o ld  o r  u n t i l  an updated t es t  r epor t  is 
received,  whichever is  sooner; then place i n  inac t ive  f i l e .  Cut o f f  i nac t ive  f i l e  
a t  end of each calendar  year ;  then t r a n s f e r  t o  l o c a l  holding area; hold 1 year ;  
then t r a n s f e r  t o  S t a t e  Records Center; hold 4 years ;  then destroy.  

These instructions apply to all prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 



-. . -,-, . __D 

OEPARTMENT OF ARCHIVES AND HISTOR' c- w- RECOROS MANAGEMENT DIVISION 

INSTRUCTIONS: See Publication No. 76-OM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgla, 30334, 
Attention: Scheduling Section. 

FOR AGENCY USE 

Applietion Dare 

. 
P.pplical;on Numbr 

l_l_- 

- 1. Agedcy Address FOR --_I- RECOROS MANAGEhENT USE 
GA. Dept. Natura l  Resources,  EPD ApplicatlonNurnber ' 

A i r  Qua l i ty  Evalua t ion  S e c t i o n  
4279 Memorial Drive,  S u i t e  D 
Decatur ,  deo rg ia  30032 

80-399 
Date Xxcelved Date Completed 

OCT * lg80 1 g j l  2 1980 
__I __-_c--- . -. _-__ 

- _I -=___ - . --- - 
3. Action Requested 

a. lM[ Estaocisn Retention Schedule; record will continue to accumulate. 
b- 0 Dispose of present accumulation: no further accumulation anticipated. ==- c. D Amend A lication No. --_ Check One: 0 Change: 0 Supercede: 0 Void 

C b  \ 4 Y L '  
:a 1970 I gresent 
6. Division and M i c a  Function 

5. Records Series Title (followed by title u s d  in office; if different) 
Latest 

A i r  Qua l i ty  Evalua t ion  Source Report F i l e s  
What is the function of the Division and the Office in which this record series is  aea:ed? 

The A i r  Qua l i ty  Evalua t ion  S e c t i o n  i s  r e s p o n s i b l e  f o r  p r e s e r v a t i o n ,  p r o -  
t e c t i o n ,  and improvement of a i r  q u a l i t y  and t o  conduct a s t a t e w i d e  source  
monitor ing program s o  a s  t o  safeguard  t h e  p u b l i c  h e a l t h ,  s a f e t y ,  and we l fa r t  

- -I---- 

7. Record Series Deiaiption 

Documntsrelatingto: Determining a i r  p o l l u t a n t  emissions from S t a t i o n a r y  SOUrCeS. 

This f i le contains the following documents (incrude form numbers and tirles, if any): 
Attach samples of the file. 

Indudedare: T e s t  r e p o r t s  i nc lud ing  summary of  r e s u l t s  of t e s t i n g ,  a l l  d a t a  
u t i l i z e d  t o  o b t a i n  r e s u l t s ,  cond i t ions  under which t e s t s  were conducted. 

- - _I- - - !  ---_ _____---I 

3. Monthly Referena, Rate How often are records referred to which are: 
One to six months old 6 0 - ;  Seven to twelve months old 30; Thirteen to twenty-four months old a-; 
twenty-flve months and o l d e r 2 -  I 

1. Annual Rate of Accurnul don of Remrds 
--1_1 --- -- - 

- Letter-rite drawers --.-: t Legakize drawers Shelves ;Other (specifyJ 

7 
9-50-?1. Raw. 76  lower) 



I- 

It. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
years. 

c. Federal law years. f. Federal retention instructions -----.-,yeart. 

b. Statute of limitation years. e. Administrative need 1 

. . ~  - 

. .  
-~ *) 

~ Attach copy or excerpt of l a w  or regulations. Explain administrative need. 
. .. . .  

Test r e p o r t  is  needed f o r  r e fe rence  un t i l  updated r e p o r t  is rece ived  

i2. Amroved Disposition Instructions This agency &ommends that the file series be CLR o t i  ax thb end of each: 

then. 
. ~ .~ ~ 

. 0 Calendar Year; 0 Fiscal rear: 0 Other ~ . -  
~~ 

~ . ~ . . .  
Hold inthecurrentfilesaie~--month(s) ---year(s);then .~ see  ~belew~ - - 

Trinsfer to local holding area, hold --year(s); then 
Transfer to Stata Rocords Center; hold A. ' yeark); then 

~ 

U. Destroy. Recycle Paper 
f3 Trader to State Archives for permanent ratention. 
CX Other /Specify) 
Hold i n  active f i l e  u n t i l  xepor t  i s  5 yea r s  o l d  o r  u n t i l  a n  updated test r e p o r t  is  
rece ived ,  whichever is  sooner;  then  place,  i n  inactive f i l e . -  Cut o f f  i n a c t i v e  f i l e  
a t  end of each ca lendar  yea r ;  then t r a q s f e r  t o  l o c a l  holding area; hold 1 year ;  - .  

'then t r a n s f e r  t o  S t a t e  Records Center;  .hold 4~ yea r s ;  then des t roy .  

.. 
4, 

, __ _ _  . -~ . .~ - - -  
~ ~- ~ ~. ~ . ~~ -. ~ 

These inmuttions apply to a l l  prior and future accumulations of the serias. 

Sate Records Committee (Signaturel Date -- 
sa~mmendations in para- r-----p- A 

.aph 12 are approved. 
'f disapproved, attach letter 
f explanation.) 

I-- 

- 


